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Reporting: The basics

+

l |

Twice a year (but full progress report with statement of expenditure mandatory
once a year)

+ The basic progress report

+ The full progress report

Submission of report via the Online Monitoring System (OMS) - everything done in
this system

First Level Control

First report - Basic progress report by (LATEST) 12 months after contract is signed
and deadline has been agreed with JS; thereafter, every 6 months

For an overview, please see the table below:

Type of Report

Frequency

Obligatory

Subject to FLC

Basic

Every & months

Yes

Yes/Ma'

Finance report
with basic report

Every & months

Mo

Yes

Full

Once a year

Yes

Yes

Finance report
writh full report

Once a year

Yes

Yes

Final

Once

Yes

Yes

Finance report
with final report

Once

Yes

Yes
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Reporting procedure workflow (part I)

FLC Designation Body et T ..
. I . FLC verification
Lead Partner »| FLC designation |—» Fmanqal »| + Authorised \
(LP) reporting signature
Proiact Part FLC desi , c Y I FLC verification
rojectPartner | |, esignation| inancia + Authorised [~ , — , :
reporting signature Reporting on activities twice a year:
Basic progress report — Finance report
_________ >~ is optional
Full progress report — Finance report is
) — —r FLC verification mandatory
Project Partner »| FLC designation Financial + Authorised
reporting signature
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Reporting procedure workflow (part I1)

-
-

1 3

0000

Additional documentation requested
from project

Lead

Reporting on activities twice a year: FLC(LB) Authorized ) JOTt " ie:trifyi_r;g
Basic progress report — Finance report confirms FLC\—  (LB) » >ecretaria » Authority
is optilonagl ' P —® (B) checks signatory 3(s) (CA)

. , are signed e
Full progress report — Finance report is 8 B
mandatory !

Deductions

Overspending
2nd level control
3rd level control
Other findings

v

Beneficiary

90 days for JS to

process report
and make
payment
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Example of reporting schedule — Project X

+ Project X has a three-year lifetime

36-39 months

S

(Ere

N oo

I

Project X |
Prgject X Protj)ecECX Project X Sme'LS Project X Project X
>18N> ffsut E" S submits sEcoh submits submits
contract s ailc first full a5|ct second final
repor report repor full report report
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