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AGENDA

- Run through of the finance reporting
process, including all tabs in the OMS form

- A step-by-step explanation of what the FLC
does when the report has been submitted to
him/her

- A repeat of the most important points when
filling out the finance report
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VB/NSRP Online Monitoring System

Periodic Reporting: Finances Reports

# Home » Periodic Reporting » Finances Reports

+ Project level progress report for FDA! started. Finances report started
« Beneficiary-level progress report for FDAG Norway started. Finances report does not exist

+ Beneficiary-level progress report for FDA1 Denmark LB started. Finances report started.

My reports
Project Round Number / Level / Seneficiary
b #Z oA *l #1 Project
B2 fon #l #1 Beneficiary: FDAI Denmark LB

B s oA 2 #2 Project

B FOA! 2 #2 Beneficiary: FDAI Denmark LB

Nthar rannrte

Progress report  Locked

[ View
3 View

[ View

@ Curreatly open round: FDA! #1 (submission period: 01/03/2016 - 07/01/2017) b A submission extension has been approved, the closing date is 10/06/2017

0000

8

T

2940 @ HeLe 0 Derma Lasdilan’ <

| -l Progress Reports

FLC Approved  AS Signed Submitted
7o & No o
2o 2o 2o

& No & No
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Periodic Reporting: Finances Reports

FDA! / #1, Beneficiary Finances Report for FDA6 Norway

# Home > Periodic Reporting > Finances Reports » FDA! / #1, Beneficiary Finances Report for FDAE Norway vFLC v Actions

®Workﬂow Report completed and locked: ) Yes FLCapproval: (D Yes SubmittedtoLB: () Yes

Main details nvestments quipment Expenditures

Project FDA!
Reporting Round  #1
Reporting level  Beneficiary
Beneficiary FDAG Norway
Report Number 1
Project start date  04/03/2015
Project end date  29/04/2018
Reporting period starc  01/11/2016
Reporting period end  05/11/2016
@ Report contact persons
# Beneficiary Managing User: Demo Lead
(# Beneficiary Authorised Signatory: P

& Beneficiary First Level Controller:
#- Lead Beneficiary/Managing User: De

The progress report on finances encompasses a number of tabs which every beneficiary
will need to fill in:

* Investments

* Equipment

* (Other) Expenditures

* Expenditure outside the programme area
* Split of funding

* Annexes

These can be seen on this slide.
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Eurcpasn egonsl Deveiopmen fund
VB/NSRP Online Monitoring System

Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDAG Norway

 » Periodic Reporting » Finances Keports » FDAL/ #1, Benefi

Assbmi fon has been approved, the losing dat s 10/06/2017.

T following parts
« Expendinures: Explanaion for na reported expendivare

D orkfiow: Report completed and locked: P Ng FLCsoprol  FNo Sebmited oLl ZNo

£ Edit () Complete v Actions

c» Export PDF

Prjec st e OHE201S il View Progress report

Projectend date 29/04/2018

Reporing period stare 01/11/2016 2 Message JS

Reporting period end _ 05/11/2016

In the top right corner you find the options to “Edit” or “complete” the report.

The “complete” option should only be applied when your report is 100% ready for your
FLC to verify it.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home » Periodic Reporting > Finances Reports > FDAL / #1, Beneficiary Finances Report for FDAS Norway / Edit Report

Main details  Investments

Reponting Round  #1
Reporting level  Beneficary
Beneficary  FOAG Nonvay

Regort Number 1

ey

Navigate by using the

Save and proceed to next step

When you “edit” the report you have several ways of navigating around the report. The
main navigation tool is located in the lower right-hand corner of this screenshot: “Save
and return” and “Save and proceed to next step”. The former saves the report and takes
you to the home page of the OMS, while the latter takes you to the next tab in the
report.

Alternatively you can also navigate between the tabs simply by clicking them.

Everything is automatically saved in the OMS, so you do not have to worry about losing
information if you forget to push ‘save.
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Periodic Reporting: Finances Reports

quipment

Expenditures - breakdown per budget

A You have not reported any expenditure.
You may still submit your repor

Home > Periodic Reporting > Finances Reports » FDA! / #1, Benefic

iary Finance

Expenditures Outside prog. area

e noted by the JS. The system will bypass First Level Control verification if
However, you will need to provide an explanation for submitting 0 Euro expenditure; in addition, your report must be signed and submitted by your Authorised Signatory.

B *A 094 @

FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

es Report for FDAG Norway / Edit Report

§) Demo Leadken ~

and only if - you report expenditure in the amount of 0 Euras.

1f you have repos

rted 0 Euros of expenditure - please provide an explanation. If

Total Eligible Previously Total reported so % of Total reported
Budget Budget Reported Current Report far so far Remaining budget
& Staff costs 100.000 € 0€ 0€ o€ o 100.000 €
Office and administration 15.000 € 0€ 0€ o€ 0 15.000 €
7 Travel and accommodation 20.000€ 0€ 0€ 0€ L 20,000 €
#  External expertise and 200.000 € 0€ 0€ o€ 0 200.000 €
services
Equipment 190.000 € 0€ 0€ 0€ ] 190.000€
Investments 130.000 € o€ o€ o€ o 130,000 €
Total Expenditure 745.000 € 0€ 0€ 0€ ] 745.000€
#  (Net revenue) 0€ 0€ 0€ 0€ 0 0€
Total Eligible Expenditure 745.000 € o€ o€ o€ 0 745.000 €
Explanation for no reported expenditre B ;  g. = = % @ > &

If you have NO expenditure to report during a reporting round, you must give an

explanation in this box. And that is the ONLY thing you need to do.

If you ARE reporting expenditure, you must fill in N/A in this box. It is a mandatory field,

whether you are reporting zero expenditure or more than zero.

We recommend that the Lead Beneficiary compile all explanations in the individual

beneficiary-level reports in the project-level report — simply copy and paste them into

the same box in the project-level report, as this is not an automated function.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDAG Norway / Edit Report

Main details  Investments  Equipment  Expenditures  Outside prog.area  Funding  Annexes

Investment expenditure *
Related to section C.8 Investments in the application form

re.
mit your report but it will be noted by the JS. The system will bypass First Level Control verification if - and only if - you repert expenditure in the amount of 0 Euros.
However, you will need to provide an explanation for submitting 0 Euro expenditure; in addition, your report must be signed and submitted by your Authorised Signatory.

Total Eligible Total reported so % of Total reported
Investment Budget Previously Reported  Current Report far so far Remaining budget
Norwegian investment 130,000 € o€ o€ o€ 0 130.000 €
Total 130.000 € o€ 0€ o€ 0 130.000 €

Explanations on Investments deviations B | g«

Please explain deviations (if any) as regards spending on investments compared to the amounts indicated in the Application

m Save and proceed to next step

The investment tab reflects the investments listed in the approved application form.
Investments in this tab ONLY appear for the beneficiary responsible for the investment.
For example, if Beneficiary X is listed as responsible for an investment in a barge in a
project application, Beneficiary X — and ONLY Beneficiary X — will see that investment
appear in this tab. The only thing they need to do is click the ‘edit’ button to the left of
the listed investment and provide the expenditure on this investment during the current
reporting period. An explanation of deviations is not mandatory.

If your application had no investments, there will be no entries in this tab for any of the
beneficiaries.
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Finances Reporting

Report Table 4. Investment expenditure
Investment  Norwegian investment
Total Eligible Budget 130000

Previously Reported 0

o € (Onlyintegers numbers accepted, no commas or dots.)

I Current Report

Total reported so far

% of Total reported so far

Remaining budget

The interface for updating the current report figures is simple: provide the amount spent
on the investment during the reporting period and click “Save”.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDA Norway / Edit Report

Main details  Investments | Equipment  Expenditures  Outside prog.area  Funding  Annexes

Equipment expenditure *
Related to section C.10 Equipment in the application form

A You have not reported any expenditure.
You may still submit your report but it will be noted by the JS. The system will bypass First Level Control verification if - and only if - you report expenditure in the amount of 0 Euros.
However, you will need to provide an explanation for submitting 0 Euro expenditure; in addition, your report must be signed and submitted by your Authorised Signatory.

Total Eligible Previously Total reported so % of Total reported
Equipment Budget Reported Current Report far so far Remaining budget
Bent 190.000 € 0¢ 0¢ 0€ 0 190.000 €
Total 190.000 € o€ o€ 0€ o 190.000 €
Explanations on Equipment expenditure B J g~ = = % @ U P
deviations

Please explain deviations (if any) as regards spending on equipment compared to the amounts indicated in the Application

e T

Form

As with the investment tab the equipment tab reflects the equipment listed in the
approved application form for a particular beneficiary.

Again, the only thing you need to do is update the amount of expenditure for the
current reporting period on the equipment listed and explain any deviations.

10
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Finances Reporting

Report Table 5. Equipment expenditure
Equipment
Total Eligible Budget

Previously Reported

Current Report o € (©Only integers numbers accepted, no commas or dots.)

Total reported 5o far

% of Total reported so far

Remaining budget

The interface for updating the current report figures is simple: provide the amount spent
on the equipment item during the reporting period and click “Save”.

11
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting » Finances Reports » FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

quipment  Expenditures  Outside prog.area  Funding  Annexes

Expenditures - breakdown per budget
line *
quipment and Investments are automatically updated from the corresponding tables in the previous steps. Office and administration costs costs are

e noked by thelS, Th syatem will bypass First Leve Conool verification if - and only if - you amount of 0 Euras.
teph S i St qm and subm :drvm S uSq tory.

ou m
However, you will need to proy

Total Eligible Previously Total reported so % of Total reported

Budget Budget Reported Current Report  far so far Remaining budget
® Staff costs 100.000 € o€ 0 o€ o 100.000 €
Office and administratio 15.000 € o€ o€ o€ o 15.000 €
Travel and accommodatio 20.000€ o€ o€ o€ 0 20000€
nal expertis: 290.000 € o€ o€ 0 0 290.000 €

services

Equipment 190.000 € o€ o€ o€ 0 190.000 €
Investments 130.000 € 0€ 0€ 0€ o 130.000 €
Total Expenditure 745.000 € o€ 0 o€ 0 745.000 €
(Net revenue) 0€ o€ 0€ o€ 0 0€
Total Eligible Expenditure 745.000 € o€ o€ 0 0 745.000€

Explanation for no reported expenditure g | q. = = % @ > & 7 ’

If you have reparted 0 Euros of expenditure - please provide an explanation. If not, fill in N/A.

The information that you have provided in the tabs for ”Investments” and "Equipment”
is automatically transferred to the “Expenditures” tab.

In the expenditures overview you need to provide financial information on ”Staff costs”,

"Travel and accommodation”, "External expertise and services” and ”“Net revenue”, if
applicable.

PLEASE NOTE: rounding must always be down to the nearest whole Euro and it must
correspond exactly to what is claimed in the finance report.

12
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Finances Reporting
Report Table 3. Expenditure per budget line
Budget  Staff costs
Total Eligible Budget 100000

Previously Reported 0

0 € (Only integers numbers accepted, no commas or dots.)

Current Report

Total reported so far

% of Total reported so far

Remaining budget

The edit function for the four expenditure categories in the expenditure tab is the same
as that for the investments and equipment.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

Main details Investments Equipment Expenditures Qutside prog. area Funding Annexes

ERDF outside the programme area * Category Current Report  ERDF

2 Staff costs. 0€ 0€

Office and administration 0€ 0€
Z Travel and accommodation 0€ o€
Vi External expertise and services 0€ 0€
2 Equipment 0€ 0€
Z Investments o€ 0€

Total 0€ 0€

Please indicate the expenditure located outside of the eligible (programme) area. Office and administration costs costs are

calculated as 15% of staff costs
m Save and proceed to next step

-'

ALL expenditure (whether inside or outside the North Sea Region Programme area)
needs to be reported within its budget line, e.g. staff costs, external expertise,
equipment. Any of that expenditure that happened outside the NSRP must ALSO be
reported here — it will NOT be double counted but it will also not be transferred
automatically to this tab. Fact Sheet 18 has more details about what ‘outside the NSRP’
means.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway

nances Report for FDAG Norway £ Edic m

s Reports > FDA! 7 #1, Beneficiary Fi

50 €) is not equal to the total reported Funding (14.375 €). The difference is 14.375 €. Please either adjust the expenditures
ing sources (under Beneficiary match funding, either Public or Private contribution). You will not be able to submit this report before

A submission extension has been approved, the closing date is 10/06/2017.

D Waorkflow: Report completed and locked: ## No  FLC approval: 2 No  Submitted to LB: 2 No

Main details nvestments  Equipment xpenditures  Outside prog. area Funding  Annexes

Project  FDA!
Reporting Round  #1
Reporting level Beneficiary
Beneficiary  FDAG Norway
Report Number 1
Project start date  04/03/2015
Project end date  20/04/2018

Reporting period start  01/11/2016

Reporting period end  05/11/2016

It is important to point out that this error — which appears as soon as EUR 1 of
expenditure has been entered in any of the expenditure tabs — can be ignored until it is
time to fill in the funding tab. It is only pointing out that there is an imbalance in
expenditure vs. funding, which will be corrected as soon as funding has been entered in
the appropriate part of the funding table.
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Fi 5 Report for FDAG Norway / Edit Report

Equipment  Expenditures  Outside prog.area  Funding  Annexes

Breakdown of funding sources

Pleas ers under beneficiary match funding (of which public contribution) and / or (of which private contribution). The final number should reflect the
same ling ERDF.

Ao

You m. e noted by the JS. The system will bypass First Level Control verification if - and anly if - you repart expenditure i

However, you wi

ation for submitting 0 Euro expenditure; in addition, your report must be signed and submitted by your Authorised Signatory.

Total Eligible Previously Total reported so % of Total reported
Budget Reported CurrentReport  far so far Remaining budget
Programme Co-funding 372500 € L o€ o€ [ 372.500 €
Total
Frogramme Co-funding o€ o€ o€ o€ o o€
ERDF
Programme Co-funding 372500€ o€ o€ 0e o 372.500€
equivalent
o€ o€ o€ o€ o [
372500 € o€ 0€ o€ o 372.500€
2 372500 € o€ 0€ o€ [ 372.500 €
7 of which private o€ o€ o€ o€ o o€
contribution
Total Eligible Expenditure 745.000 € o€ o€ 0€ [ 745.000€

B oo v _,

When the expenditure overview is complete then you can enter match-funding
amounts, split between private and public sources.

PLEASE NOTE: When the total is an odd number the system rounds in favor of the
programme, so do not be alarmed if there is a 1 Euro difference. For example, if the final
amount is EUR 15,755, the programme co-funding will be EUR 7,877 and the beneficiary
match funding will be EUR 7,878.
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Guropesn Regiona! Deveiopment Fund

VB/NSRP Online Monitoring Sy 8 % Omso Quae (g)oemoLeadien v

Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

Main details  Investments  Equipment  Expenditures  Outside prog.area  Funding  Annexes
Annexes * Q
Please provide at least one annex file that contains a list of all expenditure per budget category. The total amount in the annex

file should match the total in the reported expenditure. You cannot submit your report otherwise. Missing annexes: Staff costs

Budget category Title File

Please upload a list of expenditure per budgetline as an extract from your accounting system. The list of expenditure and related
amounts should match the totals which you have provided in this report. Any inconsistency between the two will result in a delayed

reimbursement.

In line with the programme requirements you need to attach an extract from your
accounting system for each budget category in which expenditure is being claimed. This
document must include a list of individual expenditure items as well as a total amount
that corresponds exactly to the amount entered in the report.

As part of the JS’s assessment of the report we will have a look at these lists when the
project report is received — checking for the consistency between the amounts reported

and the attached documentation.

You add an annex by choosing the option in the upper right corner “New”.

17
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Annexes

Information

Sudget category *

Title *  Staff costs attachment

File » (Ctoad a fle
Browse... J Staff costs report #1.docx

If You have more than one document you would like to upload, please put them in a zip folder
and upload the folder.

©o

You choose the budget category
You give the annex a name

You upload the file

And then you press “Save”

18
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Extract from accounting system — staff costs

Interreg H

Bart, Bas Rogien Budget Line: Staff Costs
SHARE-North

Staff Costs claimed according Regulation No. 48172016, Aric) g g NSR
Staff Costs for staff working full-time on a project. Timeframe: 01.01.2016-31.12.2016
Staff Costs working part-time on project. Timeframe: 01.01.2016-31.12.2016

Sialf Costs claimed according 1o EU Regulation No. 48172016, Aricl 3 g NSR
| Staff Costs for staff working full-ime on a project. Timeframe: 01.12.2015-31.12.2015
Staff Costs working part-bme on project. Timeframe: 01.12.2015-31.122015

The total amount in the annex must be equal to the total reported amount in the OMS.
For non-Euro expenditure, the currency conversion rate must also be shown in the
annex. Here is an example from the SHARE-North report.

19
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Extract from accounting system — external

expertise and services

Crermal Expertise and Services

-

Lrtemat Dpertae and Service:
i Matwian
Lremal Dpertae snd Senvices  Maeting Costs
ana Sanvces Materiats
[Externel Epartie smd Srvices  Maring Corts
|Extornat Expertine s Sorvices  Communscation Materiats
Externat Expartise and Sarvices  Mawting Coms
External Erpertice snd Seevicws  Messing Corty

Enemal Drpertise 3nd Services

e Dxpartes ang senices
Exterras Copertine dd Sacces
Extarnal Expartine 3o Seevices
Extermai Expartise and Sanvices
Extermas Expertiae bod Seeecer
Externat Expertine ang Senvices
Extermal Expertise and Sevces
Extarmai € P
D
Lrrermal Erpertine and fanvces
Extermal Expertiae and Services
Cxtormal Dxpartisn and Seevices
Extecral Expartise 3nd Seevices
5t Drpartiss 30 Saevices
xterraal Expartide 30 Sacces
Fxterraal Expertize 30 Servaces
Extacrasl Expartiss 3nd Sarvices
Exterral Expertine a0d Senvices
Ertermal Expertas snd Senvices
Ervarrad Erpartine pod Sarvces
Exterral Dpertoe and Services
i o Sarvices

20
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway / Edit Report

# Home > Periodic Reporting > Finances Reports » FDA! / #1, Beneficiary Finances Report for FDAS Norway / Edit Report

Main details  Investments  Equipment  Expenditures  Outside prog.area  Funding  Annexes

Annexes *
Budget category Title

£ ®  saff costs Staff costs report #1

reimbursement

8 *a

File

20170426135...eport1.docx

Please upload a list of expenditure per budgetline as an extract from your accounting system. The list of expenditure and related
amounts should match the totals which you have provided in this report. Any inconsistency between the two will result in a delayed

T

9:21 @ Hewe @n:mmdag",

21
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Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway

ase note the following issue(s)
ng has been reported in table 4. Investment expenditure
ng has been reported in table 5. Equipment expenditure
You may still submit your report but it will be noted by the JS.

For your the Total reparted (28.750 €) 15 not equal to the total reported Funding (14,375 €). The differance is 14.375 €. Please sither adjust the expenditures.
(Investments, Equipment or Expenditures tabs) or the funding sources (under Beneficiary match funding, either Public or Private contribution). You will not be able to submit this report before
the two totals are equal

A submission extension has been approved, the closing date is 10/06/2017

The following parts are missing some information. You need to fill them before being able to submit the form.
« Anne

Please provide at least one annex file that contains a list of all expenditure per budget category. The total amount in the annexed file should match the total in the reported expenditure. You
cannot submit your report otherwise. Missing annexes: Staff costs

D@ workfiow: Report completed and locked: &2 No FLC approval: & No  Submitted to LB & No

Main details  Investments  Equipment Expenditures  Outside prog. area  Funding  Annexes  Submission

Project  FDAI
Reporting Round  #1
Reporting level Beneficiary

Beneficiary FDAG Norway

Report Number
Project start date  04/03/2015
Project end date  29/04/2018
Reporting period start  01/11/2016

Reporting period end  05/11/2016

VB/NSRP Online Monitoring System B "3 ©2050 @uere (@) Demo Leadben ~

@ Home : Periodic Reporting > Finances Reports » FOAI / #1, Beneficlary Finances Report for FOAS Norway 2 edn | - Actions |

If any required information is missing, you will not be able to mark the report as

complete. If you see an error message you have to sort out the problem before you can

make the report ready for verification by your FLC.

22
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VB/NSRP Online Monitoring System

EROPEAN UGN

Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway

# Home > Periodic Reporting » Finances Reports > FDA! / #1, Beneficiary Finances Report for FDAG Norway

A submission extension has been approved, the closing d.

D Workfow: Report completed and locked:  #No  FLC approval:  #No  Submitted 018 2 No

Main details  Investments  Equip

Project  FDA!
Reporting Round  #1
Reporting level  Beneficiary
Beneficiary FDAG Norway
Report Number 1
Project start date  04/03/2015
Project end date  20/04/2018
Reporting period start  01/11/2016
Reporting period end  05/11/2016
(@ Report contact persons.
¥ Beneficiary Managing User: Demo LeadBen @ OMS-L8
( Beneficiary Authorised Signatory: Peter Coordinating & OMS local-8en

 Beneficiary First Level Controller: John Smith @ FLC-LB
- Lead Beneficiary/Managing User: Dema LeadBen @ OMS-LE

ent  Expenditures  Outside prog.area  Funding  Annexes

@

ZEdit & Complete -~ Actions

N

Submissian

When all issues have been resolved you can mark the report as “Complete”.

23
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Guropesn Regiona! Deveiopment Fund

VB/NSRP Online Monitoring System

Periodic Reporting: Finances Reports
FDA! / #1, Beneficiary Finances Report for FDA6 Norway

# Home > Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDAG Norway

@® CONFIRMATION

Complete form

You are completing this report and submitting it for approval.
The following users will be notified:

& geneficiary First Level Controller: John Smith @ FLC-L8
# Lead Beneficiary/Managing User: Demo LeadBen @ OMS-L8

0000

T

B % 0251 @uae (g 0emo Leaden -

The system will ask you if you are sure that the report is complete
confirm this, press "proceed”.

. When you can

24
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VB/NSRP Online Monitoring System B %3 Omst @uee (g DemoLeadsen v

Periodic Reporting: Finances Reports

FDA! / #1, Beneficiary Finances Report for FDA6 Norway

# Home : Periodic Reporting > Finances Reports > FDA! / #1, Beneficiary Finances Report for FDAS Norway

The form is now set as completed. The required contacts have been notified for the further steps.

The procedure ends with the notification that “the form is now set as completed. The
FLC has been notified to approve it.”

25
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First Level Control

26



Interreg H 0000

North Sea Region

T

Repeating the requirements

+ The beneficiary initiates the designation of the First
Level Controller

+ The suggested First Level Controller confirms the
content of the designation form and designation
checklist

+ The national designation body has to approve
(designate) the First Level Controller before access to
finance report of beneficiary is granted.
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Message: Request to approve Periodic Finance Report

# Home Messages > Inbox > Request to approve Periodic Finance Report

O Request to approve Periodic Finance Report & Reply I < Reply toall ] # Forward

Recipients

From Nick Brit @ FDA London
sent to User(s) John smith @ London Control
Senton 31/08/2016 14:53:11
Message
Subject Request to approve Periodic Finance Report

Message Dear sir/madam,

user Nick Brit has requested you to approve a Periodic Finance Report of project Full Demo Applicationt, in

regards Y
Please al;ess hups://vb.northsearegion.eu/app/report-finances/ to :h:*k the contents of the report.

Thank you
"
Automated message by NSRF/VE OMS

Attachment

Message ID

The designated FLC recieves a notification when the finance report has been marked as
complete from the benenficiary side of the system.

The notification includes a link to the reports completed by the beneficiary.

28



iilerrey
North Sea Region

Guropesn Regiona! Deveiopment Fund

VB/NSRP Online Monitoring System

EROPEAN UGN

Periodic Reporting: Finances

# Home Periodic Reporting > Finances Reports

0000

8 53 029059 @ uer szlhn Smith

Locked FLC Approved AS Signed Submitted

Project Round Number / Level / Beneficiary
N FDA! AAl,March 2016 21 Project
Y FDA! AA1,March 2016 #1 Beneficiary: FDA1 Denmark LB
FDA! AAl, March 2016 #1 Beneficiary: FDAS Germany Berlin
FDA! AA1,March 2016 1 Beneficiary: FDA7-10 Germany Munich
[y FDA! AAl,March 2016 21 Beneficiary: FDA4 German Coordinating
Y FDA! AA1, March 2016 #1 Beneficiary: FDAG Norway
amm MS (Online Monitoring System // European Union // European Regional Development Fund

ZNo  ZNo Z No Z No
Bves ZNo & No & No
B ves @ Yes Z No Z No
Gyes ©ves 7 No & No
Aves ©ves Z No # No
Byves Oves @ ves © ves
/  Developed by Apogee Information Systems

the FLC can at all times see the status of the individual reports, both the ones which has

been completed and the ones which is being drafted.
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Periodic Reporting: Finances Reports

FDA! / AA1, March 2016, Beneficiary Finances Report for FDAT Denmark LB

# Home > Periodic Reporting > Finances Reports > FDA! / AA1, March 2016, Beneficiary Finances Report for FDAI Denmark LB

vFLC v Actions

o]

Main details Investments

Submission

Project
Reporting Round
Reporting level
Beneficiary
Report Number
Praject start date

Project end date

workflow: Report completed and locked: (3 Yes FLC approval: & No SubmittedtoLB: & No

I | & Edit FLC Report |
A Taking into account this report, total expenditure is 440.000 €, which means that the Beneficiary has exc

™ View FLC Report
® Preview FLC Ci’”lfi(ﬂ{ﬂ

D Approve Finances Report

Equipment  Expenditures  Shared Costs  Outside prog.area  Funding  Annexes

FDA!
AA1, March 2016
Beneficiary

FDA1 Denmark LB

04/03/2015

29/04/2018

Reporting period start

ad and .

The FLC can now view the entire report which was previously prepared.

Before the FLC can approve the report prepared by the beneficiary the FLC report has to

be prepared.

This is done by applying the "“edit FLC Report”.
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Periodic Reporting: Finances Reports

FDA! / AA1, March 2016, FLC Report for FDAT Denmark LB

# Home > Periodic Reporting > Finances Reports > FDA! / AA1, March 2016, FLC Report for FDA1 Denmark LB
(@ For rules on eligibility of costs please see Fact Sheet i

Project FDA!
Finance Report Number 1

Name of controlled project ~ FDA1 Denmark LB
beneficiary

Vverification

v Desk-based
v On-the-spot
Other

General methodology *

2 are checked, select up to 2

(If ‘other’) Please describe

Method used for the verification

(if on-the-spot) Start date of on 2016-11-06 =]
the-spot verification

(if on-the-spov) End date of on 2016-11-10

The FLC report includes a number of predefined sets of information, and a number of
guestions which activly has to be answered by the FLC before the finance report of the
beneficiary can be approved.
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John Smith ~

23 ©3000 @ nere

Expenditure declared and certified by budget line

Certified expenditure should equal Declared iture unless ineligil iture was found
during verification which has been deducted. These deductions should be described below in the
section entitled Findings, Conclusions and Follow up Measures per budget category.

€ (Only integers numbers accepted, no commas or dots.)

staff costs * 1500000

lared: 200000 € Difference: -1300000 € Certified in % to declared:

T 250000 € (Only integers numbers accepted, no commas or dots.)

Declared: 30000 € Difference: -220000 € Certified in % 1o declared: 833
%
Travel and accommodation * 5 € (Only integers numbers accepted, no commas or dots.)

Declared: 50000 € Difference: 0 € Certified in % to declared: 100 %

’ € (Only integers numbers accepted, no commas or dots.)
External expertise and services * 100000 Sl UM HO/COMMAE of 4

Declared: 100000 € Difference: 0 € Certified in % to declared: 100 %

Equipment * 55000 € (Only integers numbers accepted, no commas or dots.)

Declared: 60000 € Difference: 5000 € Certified in % to declared: 92 %

€ (Only integers numbers accepted, no commas or dots.)
Investments * o LR i

Declared: 0 € Difference: 0 € Certi

n % to declared: - %

= € (Only integers numbers accepted, no commas or dots.)
Total Expenditure * 1955000 L g

The amounts declared by the beneficiary is visible to the FLC when the report is
prepared.

If any discrepancy between the declared and certified amounts the individual cost item
has to be explicitly mentioned in the FLC report.
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Periodic Reporting: Finances Reports

FDA! / AA1, March 2016, Beneficiary Finances Report for FDAT Denmark LB

# Home > Periodic Reporting > Finances Reports > FDA! / AA1, March 2016, Beneficiary Finances Report for FDAI Denmark LB

vFLC v Actions

& Edit FLC Report
A Taking into account this report, total expenditure is 440.000 €, which means that the Beneficiary has exceed 1€

™ View FLC Report

@ Preview FLC Certificare

o]

workflow: Report completed and locked: (3 Yes FLC approval: & No SubmittedtoLB: & No
I @ Approve Finances Report I

Main details  Investments  Equipment  Expenditures  Shared Costs  Outside prog.area  Funding  Annexes

Submission

Project FDA!
Reporting Round  AA1, March 2016
Reporting level Beneficiary
Beneficiary FDA1 Denmark LB

Report Number

Project start date  04/03/2015
Project end date  29/04/2018
Reporting period start

arind and

When the FLC report has been finalised you need to go under the menu item "FLC” and
press “approve Finance report”
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@ CONFIRMATION

Approve Finances Report

You are signing and approving this report and it contents. Please review the FLC Certificate before proceeding

interreg H 000

North Sea Region

FDA! / AA1, March 2016, FLC Certificate for FDA1 Denmark LB

Project and progress report
Project FOA!

Project Acronym  FOA!

Project Humber 13331

Approved implementation  04/03/2015 - 29042018
period

Finance Report Number 1

Name of Lead Beneficiary FOAI Denmark L8

Reoorting ceriod start

The following users will be notified:

#- Beneficiary Managing User: Demo LeadBen @& OMS-LB
(# Beneficiary Authorised Signatory: Gianis LeadBen & AS-LE
# Lead Beneficiary/Managing User: Demo LeadBen @ OMS-LB

When “approve finance report” has been applied the FLC certificate will be presented in
PDF, and below the presented PDF a button to confirm the accuracy of the report is
located.

The FLC can also in this picture see who will be informed then the report is approved.
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Message: A Periodic Finance Report has been approved

# Home > Messages > Inbox > A Periodic Finance Report has been approved

roved < Reply I < Reply to all I 7> Forward

From John Smith @ London Control
Sent 1o User(s) Nick Brit @ FDA London

Senton  31/08/2016 10:16:59
Message

Subject A Periodic Finance Report has been approved

Message Dear sir/madam,

user John Smith has approved the Periodic Finance Report of project Full Demo Application1, in regards 1o
beneficiary FDA London.
Please access hups://vb.northsearegion.cu/ ] 10 check the contents of the report.

Thank you
"
Automated message by NSRP/VE OMS

Attachment

Message ID

When the FLC approves the beneficiary report a system notification is sent to the
managing user of the beneficiary, the beneficiary authorised signatory and the lead
beneficiary.
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Important points to keep in mind...

+

When you must report expenditure
Rounding

+ Reported expenditure
+  Programme funding vs. Beneficiary match funding

Expenditure in currency other than Euros

+

--

+

Expenditure outside the programme area
+ FLC

+ Deductions
+ Beneficiary-level vs. Project-level control

You must always submit a statement of expenditure with every full and final progress
report. In other words, finance reports MUST be submitted once a year. However,
individual beneficiaries may report zero expenditure in any given report, as long as
the reason is justified and explained in the ‘expenditure’ section of the report and
long periods of no expenditure are explained by the LB — except in the final report.

Itemized lists of expenditure attached in the annex section must include a total
amount that corresponds exactly to what is claimed in the reporting form. Rounding
must always be down to the nearest whole Euro and it must correspond exactly to
what is claimed in the finance report.

Attachments must clearly identify how your exchange rate has been identified. Fact
Sheet 10 provides a link to the website from which you can get the official currency
conversion rate at the time the report is submitted to the FLC.

ALL expenditure needs to be reported within its budget line, e.g. staff costs, external
expertise, equipment. Any of that expenditure that happened outside the NSRP must
ALSO be reported here — it will NOT be double counted. Fact Sheet 18 has more
details about what ‘outside the NSRP’ means.

If budget line total ends in an uneven number, the larger amount will be taken by the
beneficiary. For example, if the total expenditure is EUR 15,001, ERDF will be EUR
7500 and beneficiary match funding will be EUR 7501.
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If deductions are made by the First Level Controller and there is no explanation for the
deductions, it is your responsibility as the beneficiary to reject the audit report and
instruct the First Level Controller to fill in the necessary details. No claim for
expenditure will be accepted by the Joint Secretariat unless all deductions are
explained.

As stated in Fact Sheet 24 the First Level Controller of the individual beneficiary carries
out the first level control. In addition to this the First Level Controller of the Lead
Beneficiary has one more role to perform as he/she checks that there is a First Level
Controller certificate in place for the expenditure reported by each partner. The
purpose of this exercise is to ensure that first level control has taken place. The First
Level Controller of the Lead Beneficiary does not re-control any of the expenditure
incurred by other beneficiaries as this would be double work.

The Lead Beneficiary must ensure that the expenditure reported by all beneficiaries’
results from implementing the project and corresponds only to the activities agreed
between the partnership and laid out in the approved application. This means that you
go through the activities described in the activity report by each beneficiary and see if
anything sticks out. The purpose of the exercise is to ensure that your partnership is
moving in the right direction. This is not something that involves your First Level
Controller as all costs have already been subject to first level control. The FLC must
explain any deductions.
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Division of labour

Lead Beneficiary | Beneficiary First Level Joint Secretariat
Control
Authorised Signatory  Authorised Signatory  First Level Control Reviewing the
appointment appointment Report project progress
report
First Level Control First Level Control Verification of
designation designation expenditure Following up on
correctness second level control
Beneficiary report Beneficiary report
Explanation of Respond to LB
Project report deductions questions
Partnership Prepare
agreement reimbursement
documentation for
the certifying -
authority .

37



